06 Jan 2017
From
xxxxxxxx
#1, 5th Main, Judicial Layout

GKVK Post, 

Bangalore-560065
To

The Visa Officer

Singapore Consulate
Chennai
Respected Sir / Madam,

Subject: Requesting for Singapore Visa - Entry
I am xxxxxxxxxxx holding Indian Passport No. N1234556. I am working as Managing Partner at ABC
I am planning to visit Singapore along with my wife Mrs. YYYYYYYYY  holding Indian Passport No.K7894562, for  visiting Jurong Bird Park, Night Safari, Universal Studios, Underwater world, etc.,
Our entry & exit date is 12 Jan 2017 & 20 Jan 2017. All our expenses will be undertaken by me.
All required documents are attached for your kind perusal. Therefore I request you to grant us entry visas and do the needful.

Thanking you
Yours Truly,

XXXXXXXXXXXXXX


